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Youth Tennis San Diego Junior Player Council 

 
 

Description 
The Junior Player Council’s goal is to make a difference for the San Diego tennis community and 
beyond.  In previous years the Junior Player Council has collected donations of new, and  gently 
used tennis equipment for our YTSD After School Tennis program, Founded by Kathy Chabot 
Willette, as well as organized and hosted the Annual Junior Tennis Awards Banquet.  

 

 
Officer Positions 

 President 
- The president facilitates the meeting.  In order to be successful, the president should 

put together the meeting agenda with input from the Parent Advisor on what should 
be included.  Facilitating the meeting requires adhering to ground rules (such as one 
person speaks at a time.)  Managing time so that meetings start and end promptly is 
very important.  The president can request the vice president or another officer to 
act as timekeeper who can signal them when it is time to move on to another 
agenda item.  It is important for the president to speak clearly and to maintain order 
during the meeting.  

- Agendas for each meeting should be filed in the JPC binder. 
 

 Vice President  
- The vice president assumes the duties of the president when he/she is absent, in this 

case the vice president should receive an advance copy of the agenda.  The vice 
president takes attendance at each meeting.  Copies should be files in the JPC 
binder. 

- The vice president also represents the Junior Player Council in all official 
correspondence.  Correspondence includes thank you notes and any other letters 
that may be written and sent out on behalf of JPC.  A thank you should be sent to 
any guest speakers we have at a JPC meeting or at our Awards Banquet. 

- Correspondence should be tracked using a log sheet that can be included in the JPC 
binder at the end of the year. 
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 Recording Secretary: 
- The recording secretary records the minutes of all JPC meetings.  These minutes 

need to be emailed to the Parent Advisor after each meeting.  They will be emailed 
prior to the following meeting.  If there are corrections, they will be made at the 
beginning of the following meeting.  Corrected, official minutes are to be placed in 
the JPC binder. 

- Responsible for arranging an alternate person to take minutes if you cannot attend a 
meeting. 

 

 Treasurer: 
- The treasurer works with the President, Vice President and Parent Advisors to 

analyze the JPC budget and decide with other officers how money will be spent and 
reimbursed to the council.  The treasurer will acquire checks from Parent Advisors to 
pay food/party rentals/beverage vendors for their Awards Banquet services.  The 
treasurer will give a brief summary (when applicable) at each meeting with spending 
and reimbursement figures. 

 

 Communications Officer: 
- The responsibilities of the communications officer include collecting information 

from events such as a community service activity, the Awards Banquet, and writing a 
short informational piece (including details of what, where, when and who), and 
providing a photograph of the activity (with names) if possible.   

- A minimum record of two informational pieces per year is required, but will not be 
limited to the two if you wish to record more.  

- Informational pieces will be filed in the JPC binder at the end of the year. 
 

 General Council Member 
- Participate in all community outreach events and activities. 
- Attend and participate in all meetings. 
- Help organize and participate in events held by YTSD Junior Player Council. 

 
Requirements: 

 Overall GPA 2.5 or higher 

 Currently enrolled high school student 

 Must attend minimum of 80% of JPC meetings 

 Highly Organized 

 Must work well within a team 

 Must be able to handle multiple deadlines  

 Strong communication skills 
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Youth Tennis San Diego Junior Player Council Application 

Applicant Information 

Full Name: Date:  

Last First M.I. 

Address: 

Street Address Apartment/Unit # 

City State ZIP Code 

Phone: Email:  

Position Applied for: 

Education 

High School: Address:  

Graduation Date: _________________________ 

References 

Please list two professional references. 

Full Name:  Relationship:  

Phone: 

Full Name: Relationship:  

Phone: 

Why do you want to be on the YTSD Junior Player Council? 
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_______________________________________________________________________________________________ 

USTA/SCTA Ranking 

Current SCTA Ranking: __________________ Current USTA Ranking: __________________ 

Previous Year SCTA Ranking: __________________ Previous USTA Ranking: __________________ 

UTR Singles: __________________ UTR Doubles: _______________ 

Disclaimer and Signature 

I certify that my answers are true and complete to the best of my knowledge.  

If this application leads to participation / employment, I understand that false or misleading information in 

my application or interview may result in my release. 

Signature: Date:  
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